PRESTON
COLLEGE

7 October 2025

Dear Parent or Carer
Re: Student Attendance at Preston College

When your young person enrolled at Preston College for the 2025/26 academic year,
our staff emphasised the importance of regular attendance and punctuality.
Attending every lesson plays a vital role in helping students develop the knowledge,
skills, and behaviours needed to succeed in their chosen qualification(s).

| am writing to inform you that we have some concerns regarding your young
person’s attendance so far. While they have attended the majority of their scheduled
classes, there have already been a number of absences. This level of non-
attendance can have a negative impact on their progress and overall achievement.

We are hopeful that, with support from both home and college, this situation can be
improved. If there is anything we can do to assist, please don’t hesitate to get in
touch.

If you or your young person believe the attendance record may be inaccurate, we
encourage them to speak with their Student Manager as soon as possible.
Otherwise, we hope to see a positive improvement in attendance moving forward.

Please note that the college formally reviews student attendance at the end of every
half-term. We look forward to seeing progress ahead of the first review.

Yours faithfully

5 D —
Simon Nixon
Principal and Chief Executive
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